PRE-BID CONFERENCE

IFB 2000001331
% HP - 50 HP Electric Motor & Pump Repair, Uninstall & Install

A pre-bid conference will be held at 10:00 A.M. on November 3, 2014 at the
Government Center located at 12000 Government Center Parkway, Suite
427, Conference Room 1, Fairfax, VA 22035-0013. The purpose of this
conference is to allow potential bidders an opportunity to present questions
and obtain clarification relative to any facet of this solicitation.

While attendance at this conference will not be a prerequisite to submitting
a bid, offerors who intend to submit a bid are encouraged to attend. Bring a
copy of the solicitation with you. Any changes resulting from this
conference will be issued in a written addendum to the solicitation.
Attendance at the conference will be evidenced by the representative’s
signature on the attendance sign in sheet.

BIDDERS ARE REQUESTED TO SUBMIT ANY QUESTIONS
PERTAINING TO THE IFB, IN WRITING, PRIOR TO THE PRE-BID
CONFERENCE TO DPSMTEAM2@FAIRFAXCOUNTY.GOV



mailto:DPSMTEAM2@FAIRFAXCOUNTY.GOV

DEPARTMENT OF PURCHASING & SUPPLY MANAGEMENT
12000 GOVERNMENT CENTER PARKWAY, SUITE 427
FAIRFAX, VIRGINIA 22035-0013

**) COUNTY

X
e dRC

www.fairfaxcounty.gov/dpsm

VIRGINIA TELEPHONE: (703) 324-3201 FAX: (703) 324-3228 TTY: 1-800-828-1140
ISSUE DATE: INVITATION FOR BID: TITLE: % HP - 50 HP Electric Motor & Pump Repair,
October 21, 2014 IFB 2000001331 Uninstall & Install

DEPARTMENT: DUE DATE/TIME: CONTRACT SPECIALIST: Yong Kim/703-324-2163 or;
Park Authority November 19, 2014 @ 2:00 p.m. yong.kim@fairfaxcounty.gov

Bids - In accordance with the following and in compliance with all terms and conditions, unless otherwise noted, the undersigned
offers and agrees, if the bid is accepted, to furnish items or services for which prices are quoted, at the price set opposite each item,
delivered or furnished to designated points within the time specified. It is understood and agreed that with respect to all terms and
conditions accepted by Fairfax County the items or services offered and accompanying attachments shall constitute a contract.

Note: Fairfax County does not discriminate against faith-based organizations in accordance with the Code of Virginia, § 2.2-4343.1
or against a bidder or offeror because of race, religion, color, sex, national origin, age, disability, or any other basis prohibited by
state law relating to discrimination in employment in the performance of its procurement activity.

NAME AND ADDRESS OF FIRM:
Telephone/Fax No.:

E-Mail Address:

Federal Employer Identification No or

Federal Social Security No.(Sole
Proprietor)

Prompt Payment Discount: __% for payment within days/net
days

State Corporation Commission (SCC)
Identification No.

By signing this bid, Bidder certifies, acknowledges, understands, and agrees to be bound by the conditions
set forth in the General Conditions and Instructions to Bidders as described in Appendix A.

BUSINESS CLASSIFICATION — Described in Appendix B - CHECK ONE: O LARGE (Y) O SMALL (B)
O MINORITY-OWNED SMALL (X) O MINORITY OWNED LARGE (V) O WOMEN-OWNED SMALL (C)
O WOMEN OWNED LARGE (A) O NON PROFIT (9)

CHECK ONE: O INDIVIDUAL O PARTNERSHIP O CORPORATION
State in which Incorporated:

Vendor Legally Authorized Date
Signature

Print Name and Title

Sealed bids subject to terms and conditions of this invitation will be received by the Fairfax County Purchasing Agent at 12000
Government Center Parkway, Suite 427, Fairfax, Virginia 22035-0013 on the due date and time specified, and then publicly opened
and read.

AN EQUAL OPPORTUNITY PURCHASING ORGANIZATION

(DPSM30) rev 8-2013 Q’
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IFB 2000001331
SPECIAL PROVISIONS

1.2.

1.3.

1.4.

The purpose of this solicitation is to establish a contract to repair % HP through 50 HP
electric motors and pumps for all departments of the County of Fairfax and Fairfax
County Public Schools in accordance with the terms and conditions listed in this
solicitation.

The Contractor shall be responsible for uninstalling, repairing, overhauling, installing, and
reconnecting motors and pumps to the plumbing and electrical connections.

Bidders are required to include the following with their bid:

e Signed Cover Sheet (DPSM 30)
e Completed Pricing Schedule — Appendix B

Failure to provide these items will result in rejection of the bid.

Bidders are requested to include the following with their bid. Failure to provide
references may result in the rejection of the bid.

o References from three (3) separate organizations or companies where similar
services to the scope of the contract have been performed during the past three (3)
years. Fairfax County Government (FCG), and Fairfax County Public Schools
(FCPS), to include all agencies and authorities, shall be considered as a single entity
(one reference) for the purpose of these references (reference Appendix B).

BACKGROUND:

2.1.

The Park Authority has spent an estimated $38,000 in Fiscal Year 2013.

PRE-BID CONFERENCE:

3.1

3.2.

3.3.

3.4.

A pre-bid conference will be held on November 03, 2014 at 10:00 a.m. at the Fairfax
County Government Center, 12000 Government Center Parkway, Suite 427, Conference
Room 1, Fairfax, Virginia, 22035.

The purpose of this conference is to allow potential offerors an opportunity to present
guestions and obtain clarifications relative to any facet of this solicitation. Offerors may
submit any questions related to this IFB in writing to yong.kim@fairfaxcounty.gov prior to
the conference.

Attendees requiring special services are asked to provide their requirements to the
Department of Purchasing and Supply Management ADA representative at (703) 324-
3201 or TTY 711. Please contact the department as soon as possible, but no later than
48 hours before the schedule event in order to make the necessary arrangements.

Bring a copy of the solicitation with you. Any changes resulting from this conference will
be issued in a written addendum to the solicitation.
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4. PERIOD OF CONTRACT:

4.1.

4.2.

The period of this contract shall be from date of the award through December 31, 2019.

The obligation of the County to pay compensation due the Contractor under the contract
or any other payment obligations under any contract awarded pursuant to this Invitation
for Bid is subject to appropriations by the Fairfax County Board of Supervisors to satisfy
payment of such obligations. The County’s obligations to make payments during
subsequent fiscal years are dependent upon the same action. If such an appropriation is
not made for any fiscal year, the contract shall terminate effective at the end of the fiscal
year for which funds were appropriated and the County will not be obligated to make any
payments under the contract beyond the amount appropriated for payment obligations
under the contract. The County will provide the Contractor with written notice of non-
appropriation of funds within thirty (30) calendar days after action is completed by the
Board of Supervisors. However, the County’s failure to provide such notice will not extend
the contract into a fiscal year in which sufficient funds have not been appropriated.

5. PRICES AND PRICE ADJUSTMENT:

5.1.

5.2.

5.3.

5.4.

5.5.

5.6.

5.7.

5.8.

All prices shall be F.O.B. Destination and shall include all charges that may be imposed
in fulfilling the terms of this contract.

If labor rates are requested, the rates specified by the bidder shall include all direct and
indirect overhead costs including but not limited to transportation, general and
administrative cost, etc. Labor rates will be paid on the basis of time at the site and/or
shop.

The On Site Labor Rate will be used for any disconnecting and/or reconnecting of %2 HP
through 50 HP Electric Motor and pump to plumbing and/or electric connections. Labor
rates will be paid on the basis of time at the site.

Regular hours are defined as 7:30 a.m. through 5:00 p.m., Monday through Friday.

Overtime hours are defined as Monday through Friday, 5:01 p.m. — 7:29 a.m., weekends
and holidays. Compensation will be time and a half what is proposed on the Pricing
Schedule.

County Holidays are New Year’s Day, Martin Luther King, Jr Day, George Washington’s
Day, Memorial Day, Independence Day, Labor Day, Columbus Day, Veterans Day,
Thanksgiving Day, Day after Thanksgiving, Christmas Eve Day (Half Day) and Christmas
Day.

Parts used in conjunction with repairs will be paid on the actual cost of parts with a mark-
up equal to the percentage mark-up the successful bidder offers in the pricing schedule,
line 1.

The percentage mark-up for parts shall remain firm for the duration of the contract.
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5.9. The Contractor may be required to provide materials, equipment rental, and work done at
the Contractor’s site to fulfill the requirements of the contract. If the successful bidder
provides materials, equipment rental, and work done at the Contractor's site the
compensation will be based on the actual cost. No additional costs of any kind will be
allowed.

Note: Invoices, which include parts, materials, equipment rental, and work done at
the Contractor’s site shall be accompanied by supplier’s invoices to substantiate cost
to Contractor. The Contractor shall make every attempt to obtain the lowest price for
the parts, materials, and rental equipment.

5.10. The Contractor agrees that for unit price contracts, prices shall remain firm for 365 days.
If the price is increased after 365 days, the unit price may be increased only upon
approval of a written request to the Purchasing Agent. Upon receipt of the Contractor’s
request, the County shall make a determination to approve or adjust the requested price
increase based upon its investigations and the information provided by the Contractor.
Any price adjustment agreed to shall take place only in accordance with the schedule
defined above.

5.11. The request for a change in the unit price shall include as a minimum, (1) the cause for
the adjustment; (2) proposed effective date; and, (3) the amount of the change requested
with documentation to support the requested adjustment (i.e., appropriate Bureau of
Labor Statistics index, change in manufacturer's price, etc.)

5.12. The request must be received at least 30 days prior to the effective date and shall
become effective only upon approval by the County Purchasing Agent. The increased
contract unit price shall not apply to orders received by the Contractor prior to the
effective date of the approved increased contract unit price. Orders placed via County
Purchase Order, shall be considered to have been received by the Contractor after the
fifth (5th) calendar day following the date issuance. The County Purchasing Agent may
cancel, without liability to either party, any portion of the contract affected by the
requested increase and any materials, supplies or services undelivered at the time of
such cancellation.

5.13. Price decreases shall be made in accordance with paragraph 43 of the General
Conditions and Instructions to Bidders.

6. PROJECTED REQUIREMENTS/ESTIMATED QUANTITIES:

6.1. Authorized individuals will place orders for specific quantities of items covered in the
resultant contract, as requirements arise. Please refer to the paragraph entitled,
METHOD OF ORDERING.
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7. RESPONSE TIME/DELIVERY/TIME OF PERFORMANCE:

7.1.

7.2.

7.3.

Fairfax County requires at a minimum, that response/pickup/delivery be made in
accordance with the table below. If the Contractor fails to respond within the below time
frame, the County reserves the right to utilize the Secondary Contractor, if a secondary
contract is awarded.

TYPE OF CONTRACTOR | PICK -UP | ESTIMATES REPAIR
SERVICE RESPONSE FROM ARE DUE TO | COMPLETED
TO SERVICE COUNTY THE AND
CALL (IN SITE COUNTY DELIVERED TO
HOURS) (IN DAYS) | (IN DAYS) COUNTY SITE
(IN DAYS)
PICKUP 3 days Within 2 days Within 14 days
REPAIRS 24 hours after after pickup after receipt of
COMPLETED AT receipt of order
CONTRACTOR’S order
SITE
EMERGENCY 2 hours 24 hours | Within 2 days Within 5 days
PICKUP after after pickup after receipt of
receipt of Order
order

OTHER PICK-UP DELIVERY REQUIREMENTS

ON SITE SERVICE Completed within 5 days of County
(FAIRFAX COUNTY SITE) Authorization to proceed
REPAIRS COMPLETED BY Completed within 10 days of County
MANUFACTURER Authorization to proceed
ESTIMATES FOR COUNTY SITES Within 2 days of vendor service response

The place of delivery of repaired motors and pumps under this contract shall be agreed
upon between the authorized representative placing the order and the Contractor at the
time the order is placed. Deliveries will be made to various locations in Fairfax County
between the hours of 7:30 A.M. and 5:00 P.M. on regular County business days unless
other arrangements have been made.

Bidders shall indicate on the Pricing Schedule a contact person’s name and telephone
number for normal working hour, Monday through Friday. Answering machines are
unacceptable as a point of contact. For emergency calls, outside of normal working hours
(weekends and/or holidays), the bidder shall list on the Pricing Schedule a contact
person’s name and telephone number, or have a voice mail paging system service or
answering service. Bidders using a voice mail paging system or answering service in lieu
of a contact person shall be required to initiate a call back to the sender within thirty (30)
minutes.




10.

7.4.

7.5.
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Estimates, when requested, are to be provided as specified in paragraph 7.1., unless a
different time of return is mutually agreed to by the requesting agency. Estimates shall be
furnished by the Contractor at no charge and are to be considered an overhead cost to
be included in the bid amounts.

. Estimates are to be detailed, outlining contract unit costs, including time and
materials and estimated cost of equipment rental, and parts (before and after
markup). This detail will enable agency personnel to validate the estimated total
amount against the current contract prices and to ascertain budgetary
requirements. In addition, estimates must include contract number at the top
of estimate.

. Estimates will cover only quoted work; unforeseen or unknown repairs will be
mutually agreed upon by the Contractor and the County. Contractor must get
approval by the County for additional work not covered in estimate and submit a
new estimate to the County reflecting the approved change in the same manner
referenced in paragraph A.

. Estimates shall be valid for acceptance by the County for 30 days.
The County may pickup orders from the vendor when it is in the best interest of the

County. In these instances the Contractor shall release the materials only to the
designated representatives of the County Agency authorized to place and pick up orders.

QUOTATION LIMITATION:

8.1.

Bidders shall offer only ONE PERCENTAGE MARK-UP OR PRICE for each line item bid,
as applicable. No alternatives will be accepted, unless requested by the County.

INTERPRETATION OF BID:

9.1.

Any questions pertaining to this solicitation shall be directed to:

Yong Kim, Contract Specialist

Department of Purchasing & Supply Management
12000 Government Center Parkway, Suite 427
Fairfax, Virginia 22035-0013

Telephone Number: (703) 324-2163

E-mail: yong.kim@fairfaxcounty.gov

SUBMISSION OF BIDS:

10.1.

10.2.

Each bidder must use the attached Pricing Schedule to submit their bid. All bids must
show the contact person, unit price, and total price or percentage discount for each item
for which a bid is submitted, as applicable. All bidders must return two (2) copies of
the Cover Sheet (DPSM30), duly signed, and two (2) copies of Appendix B, keeping
all remaining pages for your files. By executing the Cover Sheet, the bidder
acknowledges they have read this solicitation, understand it, and agree to be bound by its
terms and conditions. Bids may be mailed or hand delivered to the following location:

Department of Purchasing and Supply Management
12000 Government Center Parkway, Suite 427
Fairfax, Virginia 22035-0013

All bids shall be submitted in a sealed envelope or package with the bid number, title, and
the bidder’s name and address on the outside of such envelope or package.
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BIDS RECEIVED AFTER THE DUE DATE/TIME WILL NOT BE CONSIDERED FOR
CONTRACT AWARD AND SHALL BE RETURNED TO THE BIDDER.

Bidders are reminded that changes to the bid, in the form of addenda, are often issued
between the issue date and within three (3) days before the due date. All addenda MUST
be signed and submitted to the Department of Purchasing and Supply Management,
12000 Government Center Parkway, Suite 427, Fairfax, VA 22035 as instructed on the
addenda. Notice of addenda will be posted on eVA and the DPSM current solicitation
webpage. Bidders are responsible to monitor the web page for the most current addenda
at http://www.fairfaxcounty.gov/solicitation/.

11. CONTACT FOR ADMINISTRATION:

11.1.

In the event a contract is executed with your firm as a result of this solicitation please
indicate the person(s) we may contact for prompt contract administration, in the space
provided on the Pricing Schedule.

12. BID EVALUATION/CONTRACT AWARD:

12.1.

12.2.

Bidders must bid on all items in Part | and Il in order to be considered for a contract
award. Award will be made to the bidder offering the best labor rate combined with the
mark-up. Evaluation will be based on the estimated labor hours listed on the pricing
schedule, the bidder's hourly rate, plus a parts list price of $2000, plus the bidder’s
percentage mark-up, if any.

Sample Evaluation Formula:

Labor rate: 10 hours x $50 = $500.00
Parts: $2000 x 25% mark-up = $2,500.00
Evaluation total for Part | & Il = $3,000.00

The County reserves the right to award the contract in the aggregate or to make a
Primary or Secondary award, based on the best interest of the County.

13. CONTRACT INSURANCE PROVISIONS

13.1.

13.2.

The Contractor shall be responsible for its work and every part thereof, and for all
materials, tools, equipment, appliances, and property of any and all description used in
connection therewith. The Contractor assumes all risk of direct and indirect damage or
injury to the property or persons used or employed on or in connection with the work
contracted for, and of all damage or injury to any person or property wherever located,
resulting from any action, omission, commission or operation under the contract.

The Contractor shall, during the continuance of all work under the contract provide the
following:

a. Maintain statutory Workers' Compensation and Employer's Liability insurance in
limits of not less than $100,000 to protect the Contractor from any liability or
damages for any injuries (including death and disability) to any and all of its
employees, including any and all liability or damage which may arise by virtue of
any statute or law in force within the Commonwealth of Virginia.

b. The Contractor agrees to maintain Commercial General Liability insurance in the
amount of $1,000,000 per occurrence/aggregate, to protect the Contractor, its
subContractors, and the interest of the County, its officers and employees
against any and all injuries to third parties, including bodily injury and personal
injury, wherever located, resulting from any action or operation under the
Contract or in connection with the contracted work.

6
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The Contractor agrees to maintain owned, non-owned, and hired Automobile
Liability insurance, in the amount of $1,000,000 per occurrence/aggregate,
including property damage, covering all owned, non-owned, borrowed, leased, or
rented vehicles operated by the Contractor. In addition, all mobile equipment
used by the Contractor in connection with the contracted work, will be insured
under either a standard Automobile Liability policy, or a Commercial General
Liability policy. The Garage Keeper's Liability coverage shall also be maintained
where appropriate.

Contractor agrees to maintain Contractors Liability insurance in the amount of
$1,000,000 per occurrence/aggregate to insure against loss due to liability
imposed upon an owner/Contractor for acts arising out of the operations of
independent Contractors/subcontractors or out of an owner's/Contractor's
supervisory activity.

Liability Insurance "Claims Made" basis:

If the liability insurance purchased by the Contractor has been issued on a
"claims made" basis, the Contractor must comply with the following additional
conditions. The limit of liability and the extensions to be included as described
previously in these provisions, remain the same. The Contractor must either:

1. Agree to provide certificates of insurance evidencing the above coverage
for a period of two years after final payment for the contract. This
certificate shall evidence a "retroactive date" no later than the beginning
of the Contractor's or sub-contractor's work under this contract, or

2. Purchase the extended reporting period endorsement for the policy or
policies in force during the term of this contract and evidence the
purchase of this extended reporting period endorsement by means of a
certificate of insurance or a copy of the endorsement itself.

Liability insurance may be arranged by General Liability and Automobile Liability
policies for the full limits required, or by a combination of underlying Liability
policies for lesser limits with the remaining limits provided by an Excess or
Umbrella Liability policy.

The Contractor agrees to provide insurance issued by companies admitted within
the Commonwealth of Virginia, with the Best's Key Rating of at least A:VI.

European markets including those based in London, and the domestic surplus
lines markets that operate on a non-admitted basis are exempt from this
requirement provided that the Contractor's broker can provide financial data to
establish that a market is equal to or exceeds the financial strengths associated
with the A.M. Best's rating of A:VI or better.

Hold-harmless and Indemnification: Article 63 of the General Conditions and
Instructions to Bidders shall apply where DPSM form is used. If not, following
paragraph shall be inserted:

"The Contractor hereby agrees to indemnify and hold harmless Fairfax County,
Virginia, its officers, agents and all employees and volunteers, from any and all
claims for bodily injury, and personal injury and/or property damage, including
cost of investigation, all expenses of litigation, including reasonable attorney
fees, and the cost of appeals arising out of any claims or suits which result from
errors, omissions, or negligent acts of the Contractor, his subcontractors and
their agents and employees".
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13.3.

13.4.

13.5.

13.6.

13.7.

13.8.

13.9.
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j- The Contractor will provide an original, signed Certificate of Insurance citing the
contract number and such endorsements as prescribed herein.

K. The Contractor will secure and maintain all insurance certificates of its
subcontractors, which shall be made available to the County on demand.

l. The Contractor will provide on demand certified copies of all insurance policies
related to the contract within ten business days of demand by the County. These
certified copies will be sent to the County from the Contractor's insurance agent
or representative.

No change, cancellation, or non-renewal shall be made in any insurance coverage
without a 45 day written notice to the County. The Contractor shall furnish a new
certificate prior to any change or cancellation date. The failure of the Contractor to deliver
a new and valid certificate will result in suspension of all payments until the new
certificate is furnished.

Compliance by the Contractor and all subcontractors with the foregoing requirements as
to carrying insurance shall not relieve the Contractor and all subcontractors of their
liabilities provisions of the contract.

Contractual and other liability insurance provided under this contract shall not contain a
supervision, inspection or engineering services exclusion that would preclude the County
from supervising and/or inspecting the project as to the end result. The Contractor shall
assume all on-the-job responsibilities as to the control of persons directly employed by it
and of the subcontractors.

Nothing contained in the specifications shall be construed as creating any contractual
relationship between any subcontractor and the County. The Contractor shall be as fully
responsible to the County for the acts and omissions of the subcontractors and of
persons employed by them as it is for acts and omissions of person directly employed by
it.

Precaution shall be exercised at all times for the protection of persons (including

employees) and property.

The Contractor and all subcontractors are to comply with the Occupational Safety and
Health Act of 1970, Public Law 91-596, as it may apply to this Contract.

The County, its officers and employees shall be named as an "additional insured” in the
Automobile and General Liability policies and it shall be stated on the Insurance
Certificate that this coverage "is primary to all other coverage the County may possess."

METHOD OF ORDERING:

14.1.

14.2.

14.3.

The County may use two (2) different methods of placing orders from the final contract:
Purchase Orders (PO’s) and approved County procurement cards.

A Purchase Order (PO) may be issued to the Contractor on behalf of the County agency
ordering the items/services covered under this contract. An issued PO will become part of
the resulting contract. The purchase order indicates that sufficient funds have been
obligated as required by Title 15.2-1238 of the Code of the Commonwealth of Virginia.

Procurement Card orders and payments may also be made by the use of a Fairfax
County or Fairfax County Public Schools “Procurement” Card. The Procurement card is
currently a MasterCard. Contractors are encouraged to accept this method of receiving
orders.
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16.

17.

18.

19.

20.
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14.4. Regardless of the method of ordering used, solely the contract and any modification
determine performance time and dates.

14.5. Performance under this contract is not to begin until receipt of the purchase order,
Procurement Card order, or other notification to proceed by the County Purchasing Agent
and/or County agency to proceed. Purchase requisitions shall not be used for placing
orders.

CORRESPONDENCE:

15.1. All communications between the parties relating to material contractual issues shall be

through the Contract Specialist and must be in writing to be deemed binding.

ADDITIONS/DELETIONS:

16.1.

The County reserves the right to add similar items/services or delete items/services
specified in the resultant contract as requirements change during the period of the
contract. Fairfax County and the Contractor will mutually agree to prices for
items/services to be added to the contract. Contract amendments will be issued for all
additions or deletions.

CANCELLATION OF ORDERS:

17.1.

Purchases made under this contract are for readily available supplies. Time is of the
essence in furnishing the items ordered. The County reserves the right to cancel the
order and/or to refuse delivery if the items ordered are not furnished within the period of
time specified in this contract.

EMERGENCY PURCHASES:

18.1.

Should the Contractor be unable to furnish the required item within the period of time
specified in the contract the County reserves the right to make emergency purchases
from other sources.

IDENTIFICATION:

19.1.

Contractor employees/representatives are required to have company issued photo
identification and be clearly visible above the waist at all times while on County property.
Contractor employees/representatives shall report to the appropriate administrative office
each time a County facility is visited.

INCOMPETENT OR DISORDELY EMPLOYEES:

20.1.

20.2.

If any person employed to perform County work by the Contractor who appears to the
County’s Project Manager to be incompetent or to act in a disorderly or improper manner,
such person shall be removed immediately at the request of the County’s Project Manager,
and shall not again be re-employed to perform County work except on written consent of
the County’s Project Manager.

Alcoholic beverages and illegal drugs are prohibited on the job site. Possession of alcoholic
beverages or illegal drugs on the job site by a Contractor's employee will result in
immediate removal of the individual from the site. Any individual removed from the job site,
pursuant to this section, may not return to any County job site without the written consent of
the County’s Project Manager.
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JOB TICKETS:

21.1.

21.2.

21.3.

Orders placed under this contract for delivery placed by PO and Procurement Card or for

pick up by an authorized representative, shall be supported by the Contractor's Job

Ticket, which shall be prepared by the Contractor in duplicate. The Contractor's Job

Ticket shall contain the following information:

1. Contractor's Name

2. Purchase Order

3. Contract Number

4. Time of arrival and departure/start and stop times

5. Itemized list of materials and rental equipment furnished at the job site (on site or in
shop)

6. Quantity, unit price and extension of each item, and total, less any applicable trade
discount in accordance with the Contract.

7. Name of authorized representative requesting the services.

8. Name of Fairfax County Agency requesting the services.

In all instances, the Contractor will prepare a Job Ticket, whether delivery is made by the
Contractor or pick up is made by a Fairfax County representative at the Contractor's
place of business. The Contractor's Job Ticket will be signed, by the Fairfax County
representative, with a copy being retained by the Contractor.

Quotes shall be provided following the Contractor(s) determination of repairs necessary
(post breakdown of the motor and/or pump) for making the motor and/or pump functional
as per the motor and/or pump design requirements.

INVOICING PROCEDURE:

22.1.

22.2.

The Contractor shall submit invoices to the BILL TO address shown on the Purchase
Order. The invoice must be accompanied by one copy of each signed Job Ticket. In
addition, if parts are used in repairs of the electric motor & pumps the contractor must
provide evidence of actual cost for each part to verify if the County is being charged
actual cost for the parts and the correct amount for the percentage mark up.

Note: Payment will be delayed significantly if failure to submit invoices to the
BILL TO address show on the Purchase Order.

The invoice shall contain the applicable Purchase Order number and the name of the
Agency receiving the supplies. Payment will be made in accordance with the payment
terms of the contract.

ORDER OF PRECEDENCE:

23.1.

In the event of conflict, the Acceptance Agreement and the Special Provisions of this
solicitation shall take precedence over the General Conditions and Instructions to Bidders
or any other contract document.

The Contractor shall retain all books, records, and other documents relative to this
contract for three (3) years after final payment, or until audited by the County of Fairfax,
whichever is sooner. The County shall have full access to and the right to examine any of
said materials during the retention period.

10
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USE OF CONTRACT BY OTHER PUBLIC BODIES:

25.1.

25.2.

25.3.

25.4,

25.5.

Reference Paragraph 75, General Conditions and Instructions to Bidders, Cooperative
Purchasing: Bidders are advised that the resultant contract(s) may be extended, with the
authorization of the Bidder, to other public bodies, or public agencies or institutions of the
United States to permit their use of the contract at the same prices and/or discounts and
terms and conditions of the resulting contract. If any other public body decides to use the
final contract, the Contractor(s) must deal directly with that public body concerning the
placement of orders, issuance of the purchase orders, contractual disputes, invoicing and
payment. The County of Fairfax acts only as the "Contracting Agent" for these public
bodies. Failure to extend a contract to any public body will have no effect on
consideration of your bid. (See Appendix B for sample listing).

It is the Contractors responsibility to notify the public body(s) of the availability of the
contract(s).

Other public bodies desiring to use this contract must make their own legal determination
as to whether the use of this contract is consistent with their laws, regulations, and other
policies.

Each public body has the option of executing a separate contract with the Contractor(s).
Public bodies may add terms and conditions required by statute, ordinances, and
regulations, to the extent that they do not conflict with the contract’s terms and conditions.
If, when preparing such a contract, the general terms and conditions of a public body are
unacceptable to the Contractor, the Contractor may withdraw its extension of the award
to that public body.

Fairfax County shall not be held liable for any costs or damages incurred by another
public body as a result of any award extended to that public body by the Contractor.

NEWS RELEASES BY VENDORS:

26.1.

As a matter of policy, the County does not endorse the products or services of a
Contractor. A Contractor will not make news releases concerning any resultant contract
from this solicitation without the prior written approval of the County. All proposed news
releases will be routed to the Purchasing Agent for review and approval.

AMERICANS WITH DISABILITIES ACT REQUIREMENTS:

27.1.

27.2.

Fairfax County is committed to a policy of nondiscrimination in all County programs,
services, and activities and will provide reasonable accommodations upon request.
Bidders requesting special accommodations should call the Department ADA
representative (703) 324-3201 or TTY 1-800-828-1140. Please allow seven (7) working
days in advance of the event to make the necessary arrangements.

Fairfax County Government is fully committed to the Americans with Disabilities Act
(ADA), which guarantees non-discrimination and equal access for persons with
disabilities in employment, public accommodations, transportation, a